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Databases – Data Input and Data Validation

(AO2/7)
Important Database words to use in your project: Table, form, validation, data, information, Data input, Input masks, Field, Record, Form, Formatting, Query, Report.

Make sure to fully describe the design of your database, stating what Tables, fields and records your are creating. 
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Change the default value from 50



	Format
	This is dependant on what type of data is being recorded



	Input mask
	Use: 

0 a number is required

9 – optional number

L alphabetic data required

? alphabetic data optional

> forces upper case

< forces lowercase
	Choose these options from the format box below your field names when designing your table.  It is possible to go back to this table at any time if you need to change anything

>?? Will force 2 letters in upper case

	Caption
	Give the user information about what is being typed in – it can be anything you want.
	

	Default value
	The default value will be displayed automatically in the data entry box.  It can be deleted and typed over if the user wants to.
	

	Required
	If ‘yes’ then something must be entered into the data entry box before the user can proceed.
	

	Lookup
	Used to define lists to use.
	


