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Steps For Making A Flowchart
Mail-merge sub-system

(You have explained what your system will do AO2a/2

You have explained what inputs, processing & outputs your system will need AO2a/3)
Flowchart Symbols
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Create a flowchart to show the steps needed to make your staff ID card using mail-merge

1. Start

2. Create SLHC Logo

3. Is logo finished? – no, keep designing, yes, next step.

4. Create staff database

5. Is staff database finished? – no, keep designing, yes, next step.

6. Create staff ID card

7. Is staff ID card finished? no, keep designing, yes, next step

8. Add logo to ID card

9. Do the mail-merge

10. Are all details merged? No, keep merging, yes next step

11. Print out ID cards

12. Finish

i.e. something that happens or what is done.





What comes out of the system. Also use for input.





A decision











